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COI'JTACOBAHO
OO6muM cobpanueM pabOTHUKOB , MKC)Y «Be caermbarckast CILI»
MKOVY «Bepxueumbarckas CIII» HoSolfg \fo‘l&i l[\/ (7" /O.®. Konrenuna/
(mpotokos ot 29.08.2025 Ne 2) ‘»a = ﬂpﬁﬁ% N°7®~O/3;o 30.08.2025

1. O6mue noI0KeHUs

1.1. TlonoxxeHue © TpOBEJECHHH CIyxeOHOro paccienosanus B MKOVY
«Bepxnenmbarckas CILI» (nanee — [Nonoxenue) onpeenseT MOpsa0K NPOBEIACHHS CITyXeOHOro
pacciesopaHusi B OTHouleHud pabortHikoB MKOVY  «Bepxuemmbarckas CIII» (nanee —
Opranu3anus).

1.2. TonoxeHue pa3paboTaHo B COOTBETCTBUM C ycTaBoM OpraHu3auiy, JeHCTBYIOIHM
3akoHoarebcTBOM Poccuiickoit Denepanu.

1.3. TTonoxenue 00s3aTeNILHO UIs cOOIOIeHUs] BceMH paboTHHKaMK OpraHu3aiuH.

1.4. CuyxebHOe pacciefoBaHHE — O3TO JEATEIBHOCTH [0 CBOEBPEMEHHOMY,
BCECTOPOHHEMY, OOBEKTHBHOMY M TIOJHOMY BBICHEHHIO (AKTHYECKHX OOCTOATENLCTB
COBEpINEHHs MCIMIUIMHAPHBIX MPOCTYNKOB paboTHMkamu OpraHu3alliy, HalpaBjeHHas Ha
YCTAHOBJICGHHE BHHOBHBIX JIMIl, XapaKTepa H pa3Mepa NPHYMHEHHOro yiepda, a Taike
BBISIBJICHHE IIPHYUH U YCIIOBUH, CTIOCOOCTBOBABIIUX X COBEPILICHUIO.

2. Ilopsiiok mpoBeIeHUs CJIY’KEOHOT0 pacc/ieI0BaHHS

2.1. ITpaBOoM Ha3HAYMTH CITy)eOHOE paccieoBaHue obnagaeT JupekTop OpraHu3aruy.
2.2. CnyxebHoe pacciieloBaHHE Ha3HAYAETCs 10 CJIe/TyIOIUM OCHOBAHHAM:
a) 3asBJICHHE JIMIA, B OTHOLIEHHH KOTOPOTO IIPOBOJIUTCS CIIy)KEOHOE paccie/IoBaHUE;
6) HpeacTaBlIEHHE OPTraHOB MPOKYPATYPhI, CIEACTBHS M JO3HAHHUS, TOCYIapCTBEHHOH
HAJIOrOBOM CITY)KOBI U HHBIX YIIOJIHOMOYEHHBIX 3aKOHOM OpPraHoB;
B) CHCTEMAaTHYECKOE HApyLICHHE TPYIOBOH IMCLMILIMHbI M JOJDKHOCTHOH HHCTPYKIIHH;
r) noctynuBmas B OpraHuzaiuio HHpopMauus (32 HCKIIOYECHHEM AHOHUMHOM) ©
COBEpIIEHHOM MpOCTYIKE, NPUYAHEHHH ymepba, dpaktax (uU3AIECKOro W/HIM MCHXHYECKOro
BO3/ieiicTBHA Ha oOy4aromerocs Opranusaium,
1) ONyOIMKOBaHKE B CPENCTBAX MAccOBOH MH(POPMAlMU CBEICHHH O MPOTHBONPABHOM
[IOBE/ICHHH JIAIIA, B OTHOIIEHHH KOTOPOrO MIPOBOAUTCS CIIy)KeOHOE pacciieIoBaHUE;
e) anoObl M 3asBjieHUss pabOTHUKOB M TMoTpedbuTeneld OpraHu3alHH, COCTaBJICHHbIC B
IIMCHMEHHOM BHJIE ¥ 3aPETHCTPUPOBAHHbIC HA/UIEKAIUM 00pa3oM;
X) JIeicTBUS MM Oe3sielicTBre pabOTHHKA, KOTOPBIE TOBJIEKIH 32 CO0O0H MPHYMHEHHE
| Bpela JKH3HM WM 3JI0POBBIO 4elloBeKa MO0 Bpena umyuiectBy OpraHu3sallMd B MpoLecce
OCYIIECTBIICHUS. UM CBOEH TPYyNIOBO# J€ATEILHOCTH.
2.3. Bce xanobbl, 3asBicHHs, MHOOPMALMs PETHCTPHPYIOTCS B XKypHaje BXOJSIIEH
JOKYMEHTaIMH cekpeTapeM OpraHu3aliiy, Ky/1a TakKe 3alMChIBaeTCs HHPOPMAIUS O 3aiBUTENE



M ero KOHTAKTHbIE IaHHBIE /I TPEJOCTABIEHHs OTBeTa O pe3ylabTaTrax Cily)KeOHOro
pacclieioBaHHs.

2.4. Tlocne mnoctynnenus wuHbopManuy, ykazanHod B mnyHkre 2.2 [lonoxenwus,
pykoBoautenb Opranu3alyy B Te4eHHE TPeX pabouuX IHEH NPHHUMACT PEIICHHE O MIPOBEICHUH
WIH HEeNpOBEJEHHH CIy)eOHOro pacciefoBaHus. Pemenue pykoBoauTens OGpOpMIISETCs
IPUKA30M M JOBOJMTCS IO CBEJCHHS JIMIA, 3asBJICHHE KOTOPOTO IOCIYXMJIO MOBOIOM JUI
TIPUHATHS PEIIEHUs], 1 PabOTHUKA, B OTHOLIEHHH KOTOPOTO MOCTYIHJIO 3asBICHUE, B TEYCHHE
ISTH KaJIeHJapHBIX JHEH 101 OIHCh.

2.5. B ciiy4ae MpUHSATHS PELICHHs O MPOBEJICHUH CIIyXKEOHOro paccieloBaHus THPEKTOP
OpraHu3anuy MpUKa30M Ha3Ha4yaeT KOMHCCHIO MO CyxeGHOMYy pacciejoBanuio. B mpukase
yKa3bIBaKOTCH:

— OCHOBaHHE JUIsl IPOBEICHHSI CITy>KEOHOI0 paccie/I0BaHus;

— JIOJUKHOCTD, (DAaMHJIHS M MMs COTDY/HHKA, B OTHOIICHHH KOTOPOTO IPOBOJUTCS CIy)KEOHOE
paccieJOBaHuE; .

— JOJDKHOCTH, (aMHIMH W HMEHa IpejcelaTesis W YWICHOB KOMHCCHHM, Ha3HAYCHHBIX I
IPOBEICHHS CIIy>KEOHOro pacciieIoBaHus;

— CPOK IIPOBEJEHHs CIIY)KEOHOTO pacciieJOBaHUs U NPEJICTABICHHUS TUPEKTOPY 3aKJIFOYEHHUS 10
€ro pe3yJbTaram;

— WHBIE CBE/ICHUS.

2.6. IIpaBa pabOTHHKA, B OTHOIIEHHH KOTOPOTO IIPOBOJIUTCS CIIy)KeOHOE pacciie/IoBaHUe:

— 3HATh NPEIMET PacclieJOBaHHUs, 1aBaTh MUCbMEHHbBIE OObACHEHHS;

— IpeICTaBIIAT JI0KA3aTelbCTBA 110 CYIIECTBY H3y4aeMbIX OOCTOSTE/IBCTB;

— 3asBIIATH XO4ATAWCTBa, B TOM 4Kciie 00 HCTpeOOBAaHHMH NOIOJIHUTEIBHBIX MaTepUaloB;

— 3agBJATH OTBOABI B OTHOLICHHH 4YJIEHAa KOMHCCHH, OCYIIECTBISIOIIEro ClyxeOHOe
pacclie/IJoBaHKe, 0/1aBaTh JkajJo0bl Ha €ro JICHCTBHS U PELICHHUS.

3asBieHHs 00 OTBOJIEC M XKaloObl U3JIAratloTCsl B MUCBMEHHOH opme ¢ IpeIoCTaBICHHEM
KOHKPETHBIX JIOBOJIOB, OOBSCHSIOMMX OTBOA. JIMPEKTOp NPHHUMAET PeLieHHe 00 oTKase bz (V)
YJIOBJIETBOPEHHH OTBOJIA, KOOI, O Y€M COOOMIACTCS 3aABUTEIIIO;

— 3HAKOMHTBHCS [0 OKOHYAHHMH CITy)kKeOHOro pacclie/loBaHHs ¢ aKTOM W MaTepHalaMH B 4acTH,
€ro Kacaroleucs.

2.7. Komuceus 1o ciryeGHOMY paccieJOBaHMIO JI0JDKHA COCTOSATH HE MEHEE YEM U3 TPEX
yesoBeK. B cOCTaB KOMHCCHH HE MOXET BXOJUTh PAOOTHUK, €CITH OH:

— SBJISETCS MMOTEPIIEBIIMM, OYEBU/ILIEM JAHHOTO HAPYIICHHUS;

— SIBJIAETCS POACTBEHHUKOM IOTEPIIEBLIETO WIIH JIMIA, COBEPIIUBIIETO HApYIICHHE,

— BJSETCS MMOJYMHEHHBIM JIMIA, COBEPIIUBLIETO HAPYLICHHE,

— HMMEIOTCS WHBbIE OOCTOSATENILCTBA, KOTOpHIC INPSIMO HJIM KOCBEHHO MOTYT IOBJIMATH Ha
pe3yJbTaThl CIy»KeOHOro paccie0BaHusl.

2.8. Llenb AeATENBHOCTH KOMHCCHH TIO CIY’)KEOHOMY pPAaccielOBaHHIO — yCTaHOBIJICHHE
clieAyoumx (GakToB:

— 0OCTOSTEIHCTBA COBEPLIEHHOTO JesHUS (IeHCTBHS WK Oe3nelicTBue);

— BpeMsl, MECTO, CII0co0 U Jpyrue 00CTOATEILCTBA COBEPIICHHOIO HAPYIICHHS,

— MPUYUHBI IEeSTHUS;

— TOCJIe/ICTBUS ACSHHS,

— XapaxkTep 1 pasMCp ymep6a, INPHYHHCHHOTO B pe3ynbTaTe COBCPIICHUA JACAHHA,

— 00CTOSTEIHCTBA, OTATYAIONIME WM CMATYAIOIEe BUHY PaOOTHHKA, COBEPIIMNBLIETO ACSAHHUE,

— JIeNIoBble M MOpallbHble KayecTBa pabOTHHKA, COBEPIIMBLIErO JCSHHWE, M JPYTrHe NaHHBIC,
XapaKTepU3yIOLIUE €ro JIMYHOCTb.

2.9. [IpaBa KOMHCCHH 10 CIIyXEOHOMY pacciieI0BaHHIO:

— ONpalmMBaTh CBUJETENEH, MOIydYaTh NHCHMEHHbIE OOBSACHEHHS OT BCEX YyYaCTHHUKOB
paccliieyeMoro JesHus;

— 3HAKOMHTBCA CO BCEMH HEOOXONMMBIMH JOKYMEHTAMH M B ClIyyae HEOOXOAUMOCTH
IpHOOIIATH UX KOIIMH K MaTepUaliaM pacclie/IOBaHus;



— INpHBIEKaTh K TPOBEPKE H IIOIy4YaTh KOHCYJbTAllMH Yy CICHHATUCTOB IO BONPOCAM,
TpeOYIOIINM CIIeIHATbHBIX 3HAHHM;
— TOTOBHTH MHOPYYEHHS M 3alpochl B JPYrHE OPraHbl O IIPEICTAaBJIEHHH HEOOXOAMMOi
MH(OPMAIMHU U BBISICHCHHH 00CTOSATENBCTB, MOIEKAIIUX YCTAHOBIICHHIO, HCIIOJIHEHHE KOTOPBIX
00s13aTeNbHO JUISl BCEX JIOJDKHOCTHBIX JIMIL,
— M3y4aTh JOJDKHOCTHBIE HHCTPYKIUH, JTHYHOE /€10 paOOTHHKA, COBEPIIMBLIEIO HApYIICHHE, C
obpaiienreM 0co60ro BHUMaHHs Ha COOIIIOICHHE BCEX HEOOXOAMMBIX TPeOOBaHHMM NPU TIPHEME
Ha paboTy, Ha3HAYEHHE HA JOJDKHOCTh M HAJIMYHE Y HETO B3bICKAHMI;
— BHOCHTB AMpexTopy OpraHu3alyiy IpeuIokeHHe 00 OTCTPAHEHHH OT UCTIOJIHEHHUS! CITy)KEOHBIX
obs3aHHOCTEH pabOTHUKA, B OTHOLIEHHH KOTOPOTO IIPOBOJMTCS CTyXKeOHOE pacciieloBaHue;
— moiy4aTh OT paGOTHHMKA, B OTHOLICHHH KOTOPOTO BEIETCS CIy)KeOHOe paccieloBaHue,
MUChMEHHBIE 0OBICHEHHS HE3ABUCHMO OT 3aHUMAEMOM JI0JDKHOCTH, a TAKXXe OT JIML, CBA3aHHBIX
C COBEPUICHHBIM HapylICHHEM.

2.10. O6s3aHHOCTH KOMHCCHH T10 CITy)KeOHOMY pacCiie/I0BaHHIO!
— OCMAaTPHUBATh MECTO COBEPIIEHHOI'O HAPYIICHHS;
— cObMIOIATh MPELYCMOTPEHHbIE 3aKOHOM IpaBa M HMHTEPECHl 3asBUTENs M PabOTHHKA, B
OTHOIIEHWH KOTOPOro MPOBOAMTCS pAaccieOBaHWE, HHBIX JIHI, KOTOpPBIE y4aCTBYIOT B
paccieloBaHUH;
— Ppa3bACHATH 3asABUTENISIM H PabOTHHKY, B OTHOLICHHH KOTOPOrO MPOBOIMTCS ciyxebHoe
paccienioBaHde, WX MpaBa, o0ecneyuBaTh OCYIIECTBICHHE OTHX MIpaB, paccMaTpuBaTh
IOCTYNAIONIKE B XOJI€ TIPOBEPKH H 110 €€ OKOHYAHHH 3asABJICHHS M XOJIaTaiCTBa;
— CBOEBPEMEHHO JOKJIaIbiBaTh JAUpeKkTopy OpraHusailMd O BBIABICHHBIX HEIOCTATKAX,
HApyIIEHUSX 3aKOHA, NPHYHHAX M YCJIOBUAX, CIOCOOCTBYIOIIMX COBEPIICHHIO HApYIICHHUS,
BHOCHTB IIPEJIOKEHHUS 110 UX HE3AMENIMTEILHOMY YCTPAHEHHIO;
— NIpU YCTAHOBJICHMH B XOJ€ CIY)XeOHOro pacciie[l0BaHUsl NIPU3HAKOB NPECTYIUICHUS B ICSHHH
paGOTHUKA, B OTHOIIEHHH KOTOPOTO OHO MPOBOAMTCS, JUOO HHBIX JIMII NIEPEaBaTh MaTepHalbl
CIyKeOHOro paccjeloBaHHs B IPABOOXPAaHUTENbHbIE OpPraHsl JUIS PEIIEHHs BONpPOCA B
YCTaHOBJICHHOM 3aKOHOM TIOPSI/IKE;
— MH(OPMHPOBATH O pe3yJIbTaTax paccieloBaHus aupekTopa OpraHu3aly, 3adBUTENSA U HHbIX
3aMHTEPECOBAHHBIX JIMIL. 3ampemaercs pasriaiark CBeJICHUs IMYHOTO XapaKTepa, BbISBICHHbIC
B IIPOLIECCE PACCIIEA0BAHUS B OTHOLICHHH POBEPSEMOr0 pabOTHHKA;
— TOTOBMTBH IO Pe3yJIbTaTaM IPOBEPKH aKT M MPEJACTaBIATH €0 Ha PaCCMOTPEHHE THPEKTOPY
Opranusanuu.

2.11. Cpok ciyeGHOTo pacciie/[oBaHus He T0JDKEH NpeBbimaTh 20 KaleHIapHbIX HEH ¢
MOMEHTAa H3JlaHHMsl TpuKaza O ero mnposeJeHuH. Ilpy HEOOXOAMMOCTH HA OCHOBaHWUH
MOTHBHPOBAHHOTO OOpalleHHs MpeceaTeNsi KOMUCCHH T10 CIy)KeOHOMY pacclie/IOBaHHIO, 110
peleHnIo qupekTopa OpraHu3aluu CPoK ClykeGHOTO pacciie/JoBaH|s MOXKET ObITh MPOJIEH, HO
He OoJiee YeM Ha MATh KaJeHAApHBIX JHEH.

2.12. Tlo OKOHYAaHUH CIIY)KEOHOrO paccieoBaHMs KOMHCCHS TOTOBUT aKT, B KOTOPOM
yKa3bIBaeT:

—  JIOJDKHOCTb, (aMHJIMIO, HMs, OTYECTBO pPAOOTHHKOB, MPOBOJMBIIMX ciyxebHoe
paccie0BaHue;

— OCHOBaHHMS /IS HA3HAYEHUS CIIy)K€OHOI0 pacciieIOBaHus,

— JIOJKHOCTD, (AMHIIMIO, MMs, OTHECTBO, TOJ POXKICHHA, 0OpasoBaHHe M Bpems padOThl B
3aHMMAeMOl JIOJDKHOCTH pabOTHHKA, B OTHOLIEHMH KOTOPOTO IIPOBEJEHO CiyXkeOHOe
paccie10BaHue;

— CYTh YCTAHOBJICHHOTO HApYIIEHHUs], €ro MOCJIE/ICTBAs, KAKUMH MaTepUajiaMy MOATBEPKIACTCA
WIA WCKIIOYAeTCs BHHA COTPY/JHHMKA, OOCTOSTENBCTBA, OTArYAIOUIME WM CMArYAIOIIKe €ro
OTBETCTBEHHOCTh, IPHYMHBI W YCIOBHS, CIOCOOCTBYIOLIHE HApPYIICHHIO, XapaKTep H pa3sMep
yiiep6a, TpPUYMHEHHOrO HapyIICHHEM, TNPUHATBIE KOO MNPENojaraéMple MEpbl MO HX
yCTPaHEHHIO;



— NpeUIONKEHHST O NMPUMEHEHHH KOHKPETHOTO BH/A JMCLHILIMHAPHOTO B3bICKAHHS WIIH Mep
OOIECTBEHHOTO BO3JEHCTBUS, O BO3MELICHHH MAaTEepPUAbHOrO ylepba, HamnpaBlieHHH
MaTepHaJIOB B IIPaBOOXPAHUTE/ILHEIE OPTaHbl.

2.13. Ilpu HecorjacuM KOro-TO M3 4WIEHOB KOMHMCCHH C BBIBOJAAMH HIJIM COJAEpXKAHHUEM
OT/IEJIBHBIX TIOJIOXKEHUH aKkTa OH (OHH) IMOMIMCHIBAET(FOT) aKT C H3JI0)KEHHEM CBOETO 0c000ro
MHEHHS, KOTOPOE€ IIPHJIaracTcs K aKTy.

B 5TOM cily4ae B akTe JenaeTcsi IOMeTKa O HAIMYMH 0COO0ro MHEHUS, MIPUIIOKEHHOIO K
aKTy.

2.14. AKT B TeueHHe NATH KaJEeHJAPHBIX JHEH JOBOIMTCSA 10 CBEIEHUS PabOTHHKA, B
OTHOIIEHHH KOTOPOTO ITIPOBOIMIIOCH CIIy)XeOHOe paccieJloBaHHE, MOJ MOANUCH. PaboTHHK, B
OTHOIIEHHH KOTOPOTO MPOBOIMIOCH CIy)KeOHOE paccie/loBaHHe, MO €ro TpeOOBaHUIO BIIpaBe
MOJIyYUTH KOIIHIO aKTa.

2.15. AT ¢ MarepHalaMH CIy)eOHOro pacclieZIoOBaHHsl MPEACTABIACTCS ITUPEKTOPY
OpraHu3aliyl JUis TPUHATHS PEUIeHHs 1O CYIIECTBY MPOBEIEHHOrO  CIyXeOHOro
paccie10BaHusl.

2.16. To pesynbraram CiyxeGHOro pacciaenoBanus qupekTop OpraHu3aliy TPUHUMACT
CJIeIyIOLUE PEIICHHUS:

— 0 IPUMEHEHNH B OTHOLIEHAH BUHOBHOTO PabOTHHUKA OJJHOTO U3 IMCIMILIMHAPHBIX B3bICKAHHH,
npexycMoTpeHHbIX TpynoBbIM KoziekcoM Poccuiickoit ®enepanuu;

— O NpUBJCYECHWH BHHOBHOTO pAbOTHHKA K MAaTepHabHOW OTBETCTBEHHOCTH B MOPSIKE,
TpelyCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOATEILCTBOM Poccuiickoi denepanuy;

— O MpOBEJEHHH MEpP B OTHOIIEHMH DabOTHHKA MpEdyIpeauTebHO-IPO(YHIAKTHYECKOro
XapakTepa;

— 00 OCYIIECTBJICHHH YIPABICHYECKUX U3MEHEHHH B CTPYKTYPHOM IHOApPA3/IC/ICHHH, B KOTOPOM
paboraeT pabOTHHK, COBEPIIHBIINN THCLHHMILIMHAPHBIA IPOCTYTIOK;

— 0 BO3BPAIICHMM MAaTepHaloB JUis [POM3BOJACTBA JONOJIHHTENLHOTO  CIyXKEOHOro
pacciieZIoBaHuUs B Ipeziesiax CPOKOB, MPEyCMOTPEHHBIX HacTosuM [Tonoxennem;

— 0 TIpeKpalleHHH TPOBEICHHS CITyKEOHOro pacciie/I0BaHus;

— 0 1epeiaye MaTepHaIoB CIIy)KeOHOro pacciie/IoOBaHus B roCy1apCTBEHHBIC OPraHbL.

2.17. B cnydae BO30YKAEHHS YrOJOBHOTO Jela B OTHOLIEHMH PabOTHHKA,
COBEpIIMBIIETO HAPYLIECHHE, PELICHHE O MPUHATHH K HEMY Mep BO3/CHCTBHS BBIHOCUTCS TOCTIE
YCTaHOBJIEHHS] €0 BAHOBHOCTH HJIM HEBMHOBHOCTH B IPECTYIICHHH.

B cnyuae HanMuMs TPH3HAKOB COCTaBa AJMHUHHCTPATUBHOTO IIPaBOHAPYIUCHUS U
YTOJIOBHO HAKa3yeMOTrO IMpPECTYIUICHHs HE3aBHCHMO OT PELICHHs BONPOCa O MNPUBICHCHHH K
JMCIUIIMHAPHOM OTBETCTBEHHOCTH JOJDKHOCTHOTO JIMI[A MAaTepHANIBl O PELMICHUH BOIPOCOB IO
NPUBJICYEHHIO K aJMHHUCTPAaTHBHOM HJIM YrOJOBHOM OTBETCTBEHHOCTH HANPABISIOTCA B
COOTBETCTBYIOIIHE OPTraHbl.

2.18. Pemenne mo pe3ynbTaTaMm CIyXeOHOTO paccliefiloBaHhs 0GOpMISIETCS NPHKa3oM
aupekTopa Opranu3alyy U JOBOJUTCS JI0 CBEIEHHS PaDOTHHKA MO/ MIOIHCD.

Pewenue, npuHATOE AUpeKTOpoM OpraHM3alMK MO Pe3yibTaTaM CIIyXeOHOro paccieloBaHus,
MOET OBITh 00)KaJI0OBAaHO PAOOTHUKOM B CyJI€ B YCTAHOBJICHHOM 3aKOHOM IOPSI/IKE.

2.19. Bce nmuchbMEHHBIE 3asBICHHUS M KanoObl, MAaTEpUAIIbl CIIY)KEOHBIX paccie/l0BaHHM

XPaHSTCS B JIHYHOM JieJie paOOTHHKA, COBEPIIMBIIETO MPOCTYIIOK.

3. 3aK/I04YHTe/IbHbIE M0JI0KEHHS
3.1. [Tono)keHHe BCTYNAET B ICHCTBHE C MOMEHTA YTBEPXK/ICHHUS €ro IMPEKTOPOM
OpraHu3aluu 1 JeHCTBYET 0 YTBEPXKIEHUS HOBOTO [10JI0XKEHHUS.
3.2. Bce u3MeHeHHs U JOMOJIHEHHs K [T0JI0KEHHIO IOMKHBI OBITh yTBEPKACHBI TPUKA30M
qupekTopa Opranu3anuy.




